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EDUCATION
( Skill Enhancement Course )

- Paper : EDU-SE-4014
( Writing Biodata and Facing an Interview )

Full Marks : 50
Time : 2 hours

The figures in the margin indicate full marks
Jor the questions

Answer either in English or in Assamese

1. Answer the following as directed : 1x4=4
were fapTEa Aot P Se fin
(a) Biodata consists of specific information
about an individual.
( Write True or False )
Heqeme WHIR IS Rew oz ARRE
2 AT |
(o= s o)
(b} Which of the following statements is not
correct?.

oo (FCET O g T 9

(i) An interview is a conversation with
a purpose.
AFIFH (R o1 T & @M
AT |
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(2)

(i) An interview is a selection process.
STPICFI (R 93 R <A |

(i) An interview is a personal appraisal
method.
AFITH (R WSS T TS |

(iv) An interview is always of formal
type. .
SPFISPR ST S [T = |

( Choose the correct option )

(o= Rewch AR Sferear )

(c) The term ‘curriculum vitae’ means
‘Curriculum vitae’ *?oR &Y 2’5
(i) course of life

&t AR
(i) summary of life
Gl AR
(iii) personal information
- TS o
(iv) work experience
IR S
( Choose the correct option )
(o= Rewor iR Seiear )
(d) Write an advantage of structured
interview.

TIPS ITEIFIN BT IRt foran |

( Continued )

(3)

2. Write short answers of the following
questions : 2x3=6

oro Al SPRRY 5 e i

(@)

(b)

()

What is meant by job biodata?
oR-STER Qiwers I & @2

Write two characteristics of
unstructured interview.

PRI STRISFRT o1 I8y forT 1

Write two differences between Biodata
and Resume.

Gimgers oF e TeT 1o1 14 o 1

3. Write short notes on any two of the
following : : 5x2=10
RafiRe R e PR evre 5 Gt o :

(a)

(b)
(c)

(@

4. (@)
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Components of biodata

SegerRs SRR
Importance of biodata in interview
process

STFITR 2ifETe Qigeny 899
Skills needed to face an interview

ot TFeFR Rl TR AR
PR

A good academic biodata

9% SF ¢S Siggare

What are the characteristics of good
interview? Write about the advantages
of questionnaire in interview. 5+5=10
SE ATFIFIRA & &2 rFIRS
PR TR ofc o 1
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(4)

Or / 947

(b) Prepare a biodata to face an interview
for an administrative job. 10

i I IR B FrEIRIR ]l WA
Qe 2% 74 | '

5. (a) What is meant by biodata? What are the
purposes of biodata? Explain briefly
different types of biodata. 2+3+5=10
Sger Ieice B 3o 2 Seagens SorrTR
& 57 Qe Aa aoR I s
o

Or/ g1

(b) Discuss the principles of writing CV. 10
CV fore SR Seam 40 |

6. (@) What are the do’s and don’ts of writing
biodata? Explain. 10
Qe s IR@TM w®
TeRwEArRR & &2 3w

Or/ &iedr
(b) What is job interview? How will you
prepare to attend a job interview?
Explain.
2+8=10
RTINS & 2 IB-TFR AFFIIRT
SR 30 R fogg e =12 I )

°
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